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IHos0:kenne 00 00padoTKe MEPCOHAIBHBIX JAHHBIX PA0OTHUKOB
I. O0uue moJioKeHUst

1.1. Hacrosimee Ilonoxenue o00pabOTKe NEpPCOHANBHBIX JaHHBIX pPaOOTHUKOB (najnee —
[Tonoxxenne) MBOY «Cpennsst mkosna Nel5» pa3paboTaHo B COOTBETCTBHUU C TpyAoBBIM
konekcoMm Poccuiickont @enepannn, Koncrurynuenn Poccniickont @enepannu, I'paxknanckum
konekcoM  Poccuiickoii  ®enepanuu, @DexpepanbHbiM  3akoHOM  «OO0  mHbopmanuu,
MH(POPMAIIMOHHBIX TEXHOJIOTUSAX WM O 3ammre WHpopMmanum», DenepaiabHbIM 3aKOHOM «O
MEPCOHANBHBIX JaHHBIX», [[paBuiaMu BHYTpEHHETO TPYAOBOTO pactnopsaka Opranu3amnuu.

1.2. Lenbp pa3pabotku IlonoxxeHuss — omnpeneneHue mnopsaka o0pabOTKH MNEpCOHAIbHBIX
naHHbIX paboTHHKOB MBOY «Cpennsas mkona Nel5»; obGecrnieueHue 3amuThl mpaB U cBOOOJ
pabotHrKoB OpraHuzanuy npu o0paboTKe MX MEPCOHATBHBIX JAaHHBIX, & TAKXKE YCTAHOBJICHUE
OTBETCTBEHHOCTH JOJKHOCTHBIX JIUL, UMEIOIINX JOCTYII K IEPCOHAIbHBIM JJaHHBIM paOOTHUKOB
Opranuzanuu, 3a HEBBIIIOJHEHUE TPeOOBaHUI HOPM, PErylupyrolmux oOpabOTKy M 3aIlUTy
MIEPCOHAIbHBIX JTaHHBIX.

1.3. Ilopsinok BBOa B AeiicTBHE U u3MeHeHus 1lonoxenus.

1.3.1. Hacrosimee IlosoxkeHue BCTymaeT B CHIIy C MOMEHTA €ro YTBEPXKICHHUS I€HEpalbHbIM
mupektopoM MBOY «Cpenusis mkona Nel5» u neiicTByeT GecCpoyHO, O 3aMEHBI €r0 HOBBIM
[Tonoxxennem.

1.3.2. Bce nu3menenus B [lonoxeHne BHOCATCS IPUKA30M.

1.4. Bce pabotaukn MBOY «Cpennsis mkosa Nel5» 10 KHBI ObITh 03HAKOMIJICHBI C HACTOSIIIUM
[Tonoxennem 1o pocHuch.

1.5. Pexum KOH(bI/II[CHIII/IaJ'IBHOCTI/I NEPCOHAJIBHBIX HOAaHHBIX CHHMACTCA B ClydadX HX
003 IMYMBAHKS U IO UCTCUCHHMH 75 JIeT CpOKa UX XpaHCHHA, WX MMPOAJICBACTCA HA OCHOBAaHUHA
3aKJIIIOYCHHUA 3KCHepTHOI71 KOMUCCHH OpFaHI/ISaHI/II/I, €CJIM UHOC HE OIMPEACIICHO 3aKOHOM.

I1. OcHOBHBIE IOHATHS U COCTAB MEPCOHAIBHBIX JAHHBIX PA0OTHHMKOB
2.1. g uenert Hacrosiniero I10y10keHus HCIONb3yOTCS CIEAYIOINE OCHOBHBIE TIOHATHS:

— IepcoHalbHbIE JaHHbIE Pa0OTHHKA — Jt00ast MH(GOpMalKs, OTHOCALIASACS K OINpPENEICHHOMY
WM OIpe/esieMOMY Ha OCHOBAHUHU Takoil uHpopManuu pabOTHHUKY, B TOM 4HCIIE €ro (haMumus,
UMs, OTYECTBO, TOJl, MECAL, Jara MU MECTO pPOXKICHHUA, ajapec, CEeMEMHOe, COLUAIIBHOE,
MMYIIECTBEHHOE TMOJIOKEHHE, oOpa3oBaHue, mpodeccus, A0X0Abl, Jpyras uHopmarus,
HeoOxo1uMasi paboTOAATENIO B CBSI3HU C TPYAOBBIMU OTHOILICHUSIMU;

— 00paboTka TEepCOHAJBHBIX JMaHHBIX — COOp, CHUCTEMaTH3alus, HAKOIUIEHHE, XpaHEHHE,
yTouHeHHEe (OOHOBIICHHME, W3MEHEHHE), HCIIOJIb30BAaHUE, PACIPOCTpaHCHHE (B TOM 4YHUCIE
nepenava), o0e3IMurBaHue, OJOKUPOBAHUE, YHUUTOKEHUE MEPCOHATIBHBIX JaHHBIX PAOOTHUKOB
MBOY «Cpennsst mkosa NelSy;



—  KOH(MIECHIHMATIBHOCTh TEPCOHANBHBIX JAaHHBIX — 00s3aTENBHOE JUIsI  COOJIFOCHHS
HAa3HAYCHHOI'0 OTBCTCTBCHHOI'O JIMIA, MNOJYYHMBIICTO JOCTYII K TMECPCOHAIBHBIM JaHHBIM
pabOTHUKOB, TpeOOBaHUE HE JOMYCKATh WX PACIPOCTpaHEHHUs Oe3 corjacusi paOOTHHKA WITH
HWHOTO 3aKOHHOTO OCHOBAHHS,

— pacupoCTpaHEHHE NE€PCOHAIBHBIX JAaHHBIX — JCHCTBUsA, HAIpPABICHHBIE Ha Iepenavdy
MEPCOHAIBHBIX JAHHBIX PAaOOTHUKOB OIMPEJEIEHHOMY KpYry JuIl (Ileperada NepCOHATbHBIX
JAHHBIX) WJIK Ha O3HAKOMJICHHE C NEePCOHAJbHBIMHU JAHHBIMU HEOTPAaHHUYEHHOTO Kpyra Jull, B
TOM uHciae OOHApOJOBaHME IEPCOHAIBHBIX JAHHBIX PAOOTHUKOB B CPEICTBAX MacCOBOM
uHpopmanuy, pasMmelieHne B UHGOPMALMOHHO-TEJIEKOMMYHUKALMOHHBIX  CETAX WU
MIPEIOCTaBJICHHUE JJOCTYIA K IEPCOHATBHBIM JAHHBIM PAOOTHUKOB KaKUM-JINOO HHBIM CIIOCOOOM;

— HCIIOJIb30BAaHKWE TIEPCOHANBHBIX JIAHHBIX — JICHCTBUSA (ONEpamuu) ¢ TEpPCOHATBHBIMU
JTAHHBIMU, COBepiaeMbie AOHKHOCTHBIM JHIIoM MBOVY «Cpennsisi mkoma NelS» B memsx
NPUHATHS PEIICHWA WM COBEPIICHHUS WHBIX JCWCTBHH, IOPOXKIAIONIUX OPUINYSCKUC
MOCJICJICTBUSL B OTHOIICHHHM PAOOTHHKOB JTMOO WHBIM OOpa30M 3aTparMBalIIUX WX IpaBa U
CBOOO/IBI WIIH TIPaBa M CBOOOIBI IPYTHX JIULL;

— OJIOKMpOBaHUE MEPCOHAIBHBIX JAHHBIX — BPEMEHHOE NpeKpalleHue coopa, cucreMaTH3aluy,
HAKOIUIEHUsI, UCIOJIb30BaHUS, PACHPOCTPAHEHHS MEPCOHAIbHBIX JAAHHBIX PAOOTHHKOB, B TOM
qlClie UX Mepeiadn;

— YHUYTOXKCHHUC IMCPCOHAIBHBIX JaHHBIX — I[CI)IICTBPIH, B PE3YyIbTAaTC KOTOPBIX HCBO3MOXKHO
BOCCTAaHOBHUTH COACPIKAHUC IEPpCOHAJIBHBIX JaHHBIX B HH(l)OpMaHHOHHOﬁ CHUCTEMCE
MEPCOHAJIBHBIX TaHHBIX pa6OTHI/IKOB HJIKM B PE3YIbTATC KOTOPBIX YHUUTOXKAIOTCA MaTCPUATIbHBIC
HOCHUTCIIU IIEPCOHAIbHBIX TaHHBIX pa60THI/IKOB;

— 00e3IMYrBaHue NMEPCOHAIBHBIX JAHHBIX — )ICI\/’ICTBI/IH, B PE3YIbTATC KOTOPLIX HEBO3MOXKHO
OMPCACIIMTD IMIPUHAJICIKHOCTD IICPCOHATIBHBIX JaHHBIX KOHKPETHOMY pa6OTHI/IKy;

—  o0meIoCTyNnHbIE  MEpCOHAJIbHbIE  JaHHbIE —  IE€PCOHAJbHBIE  JIaHHBIE,  JOCTYII
HEOTPaHUYEHHOT'0 Kpyra JIUI K KOTOPhIM IPEJOCTaBIIEH C COorjacus pabOTHHUKA WIIK HAa KOTOpPbIE
B COOTBETCTBUU C (peliepalbHBIMU 3aKOHAMHU HE paclpoCTpaHAETCs TpeOOBaHHE COOIIOJCHUS
KOH(UIEHIIUAIBHOCTH.

— uHpopManus — cBeieHus (COOOIIeHus, JaHHbIE) HE3aBUCUMO OT (POPMBI MX MPECTABJICHHUS.

— JIOKyMEHTUpPOBaHHas MH(opmanus — 3aduKCUpOBaHHAsE HA MaTEpUaIbHOM HOCHUTEINE MyTeM
JOKYMEHTUPOBAHUS MHQOpMAIMs C PEKBU3UTAMH, IO3BOJISIIOIIMMU OIPEACIUTh TaKYIO
MH(}OPMALIHIO UK €€ MaTepUAJIbHbII HOCUTEIb.

2.2. B cocraB mepcoHandbHBIX NaHHBIX paboTHHMKOB MBOY «Cpennssi mkosia NelS5y Bxomst
JOKYMEHTBI, COJAepkKaniue MHPOpMaIUI0 O MACTIOPTHBIX JAaHHBIX, 00pa30BaHWUHU, OTHOIICHUH K
BOMHCKOW O0OSI3aHHOCTH, CEMEHHOM TMOJIOKEHUH, MECTE >KUTEIbCTBA, COCTOSHUHU 3I0POBBA, a
TaKKe O MPEIBIIYIINX MECTaX UX PabOTHI.

2.3. KomMmekc TOKyMEHTOB, COIIPOBOXKIAIOLIUN Mpolecc oGopMIeHUsI TPYAOBBIX OTHOLICHHM
pabotHuka B MBOVY «Cpennsis mxkosia Nel5» npu ero npueme, nepeBojie U yBOJIbHEHUH.

2.3.1. Undopmanus, npencrapisiemass paOOTHUKOM IpU HOCTyIJIEHMH Ha pabotry B MBOVY
«Cpennss mkoiia NelSy, nomkHa UMeTh JOKyMeHTalnbHyIo hopmy. Ipu 3axinrouenun TpyaoBoro



JIOTOBOpa B COOTBETCTBHMU co cT. 65 TpymoBoro komekca Poccuiickoit depepanuu IuIo,
MOCTYIAoIIee Ha paboTy, MPEABABISIET paO0OTONATEIIO;

— [acoOPT UM UHOM JTOKYMEHT, YI0CTOBEPSIOIINI JINYHOCTD;

— TPYAOBYIO KHHXKY, 3a HCKIIOYEHHEM CJy4yaeB, KOIJa TPYAOBOH JOrOBOp 3aKJIOYaeTcs
BIIEPBbIE WM PAOOTHUK MOCTYIAeT Ha pabOTy Ha YCIOBUAX COBMECTUTENBCTBA, JINOO TPyAOBas
KHIKKA y paOOTHUKA OTCYTCTBYET B CBSA3H C €€ yTPaTOi WM M0 IPYTUM PUUYHHAM;

— CTPaxoBOC CBUACTCIILCTBO I'OCYAAPCTBECHHOT'O ICHCUOHHOTO CTPaXOBaHM,

— )IOKYMCHTBI BOHUHCKOT'O yqua— JJIs1 BOCHHOO6${33HHBIX n i, 1IoajIeKalmux BOI/IHCKOMy
yuery;

— JOKYMEHT 00 00pa3oBaHHU, O KBATU(UKALWU WM HAIWYUU CHEIHUAJBHBIX 3HAHUM — IpHU
MOCTYIUIEHUU Ha paldoTy, TpeOYIOIYIO CclielualbHbIX 3HAHUHN WM CHELMaIbHOU MOATOTOBKY;

— cBugeTenseTBo o npucBoeHnr MHH (nmpu ero nanuuuu y paboTHuUKA) .
2.3.2. Ilpu odopmnenun pabotHuka B MBOY «Cpennsas mxona Nel5» 3amosiHsercs
yHuuimposanHas ¢opma T-2 «JIluyHas kapTouka pabOTHUKa», B KOTOPOM OTpaxkaroTcs

CJIeYIOIMEe aHKETHBIC U Onorpaduyeckue TaHHble pabOTHHKA!

— obmme ceaenus (D.M.O. paboTHHKA, naTta POXKIACHUS, MECTO POXKICHHUS, T'PAKIAHCTBO,
obpasoBanue, mpodeccus, cTax paboThl, COCTOSTHUE B Opake, MaclOpPTHBIC TaHHBIE);

— CBEJICHUS O BOMHCKOM Yy4YeTe;
— JaHHBIC O TIpHEMeE Ha padoTy;

B nanpHelimeM B TMYHYIO KapTOUYKY BHOCATCS:

— CBEJICHHUS O MEePEeBOAaxX Ha APYTyIo padoTy;

— cBeJieHUs 00 aTTecTaluy;

— CBEJICHHUS O MOBBIIICHUN KBaJIM(UKaLINH;

— CBEJICHUS 0 MPOPECCUOHATIBHON NIEPENOAr0TOBKE;

— CBEJICHUS 0 Harpajax (IIOOUIPEHHUSX), TOUYETHBIX 3BAHUSAX;
— CBEICHUS 00 OTIYCKaXx;

— CBEJICHUS O COLMAJIbHBIX TapAHTUSX;

— CBEJICHUS O MECTE KHUTEJIbCTBA U KOHTAKTHBIX TelIe(POHAX.

2.3.3. B otnene kanpos OpraHuszaluy CO3/1al0TCSA U XPaHATCS CIEAYIOIINE TPYIIbl JOKYMEHTOB,
COJCpKAUEC TaHHBIC O pa6OTHI/IKaX B €AMHUYHOM HWJIN CBOJHOM BHUJEC:



2.3.3.1. JlokyMeHTBI, coOJAEpKallhe TEePCOHATbHbIE JaHHbIE PAOOTHUKOB (KOMILICKCHI
JOKYMEHTOB, COIPOBOKIAIOIINE MPOIiecC 0(GopMIIEHHUST TPYIOBBIX OTHOUICHUH NPU TIpHeMe Ha
paboTy, mepeBojie, YBOJBbHEHUH; KOMILJIEKC MAaTepHajoOB 10 aHKETHPOBAHUIO, TECTUPOBAHUIO;
MPOBEACHUIO coOeCeI0OBAaHN C KaHIUIATOM Ha JIOJKHOCTH; IMOUTMHHUKHA M KOTIMU MPUKA30B TI0
JUYHOMY COCTaBY; JIMUHBIE J€Jla U TPYJOBblE KHIKKM pPaOOTHHMKOB; JieNa, COJAepKaliue
OCHOBaHMS K TMpPHKa3y MO JUYHOMY COCTaBy; Jeja, COJACpKallne MaTepHalbl aTTeCTAIHH
pabOTHHUKOB; CIIY’)KEOHBIX pPACCIECIOBAaHHUN; CHPaBOYHO-UH(POPMANMOHHBIA OaHK JaHHBIX IO
nepCoHAITYy (KapTOTeKI/I, )KypHaJ'II)I); IIOJJIMHHUKKUN MW KOIIMKM OTYCTHBLIX, AHAJIUTHYCECKHUX H
CIPaBOYHBIX MaTepUalloB, nepenaBaeMblXx pykoBoAcTBY MBOY «Cpennss mkxosia NelSy,
PYKOBOJMTENSAM  CTPYKTYPHBIX  NOAPA3JECICHUI; KONWUKA  OTYETOB, HANpaBIsEMbIX B
roCyJapCTBEHHBIC OpraHbl CTAaTUCTHKH, HAJIOIOBbIC HWHCIICKOWH, BBIIICCTOAINIMEC OpPraHbl
YIpaBIEHUS U APYrue YUpexKACHUS).

2.3.3.2. JlokyMeHTaus o opraHu3aliuu paboThl CTPYKTYPHBIX MOJpa3aeieHuil (IOJ0KEeHUsS O
CTPYKTYPHBIX  MOJpa3felieHUusX, JODKHOCTHbIE HMHCTPYKIUU  pabOOTHUKOB, IpUKa3bl,
pacniopspkeHusi, ykazanus agmuauctpaunn MBOY «Cpennsisi mikona NelS5y); mOKyMEHTBI 1O
MJIAHUPOBAHUIO, YUETY, AaHAIIU3Y U OTYETHOCTH B 4acTH paboThl ¢ mepconaiom MbOY «Cpennsis
mkosa Nel5»

I11. Coop, 00paboTKa U 3alIUTA MEPCOHAIBHBIX JAHHBIX
3.1. Ilops ok nosiy4eHus: NepPCOHANIbHBIX TAHHBIX.

3.1.1. Bce mnepconanbhble naHHble paboTHuka MBOY «Cpenuss mkomna NelS» crnenyer
MOJTy4aTh y Hero camoro. Eciu nmepcoHabHbIe JaHHBIE pa0OTHHKA BO3MOXKHO TOJIYYUTH TOIBKO
y TpeTheH CTOPOHBI, TO PAOOTHUK JOJDKEH OBITH YBEJOMJIEH 00 3TOM 3apaHee W OT HEeTO JIOJDKHO
OBITh MOJYYEHO HMHCBMEHHOE coryiacue. J[0IDKHOCTHOE MUIO paboToAaTess TOIDKHO COOOIINTh
pabotauky OpraHuzanuu O IeJAX, MPEANnojgaraéMblX HMCTOYHHUKAX M CHOCO0ax TMOJIydeHHs
MEPCOHAIBHBIX JAHHBIX, a TAKXKEC O XapaKTEpC MOJICKAUX MMOJTYIYCHHUIO ITEPCOHAJIIBHBIX JaHHBIX
¥ TIOCIIE/ICTBHAX OTKa3a pPaOOTHMKA J1aTh MICBMEHHOE COTJIacHe Ha MX MOJydeHHE.

3.1.2. PabGoromarenr He HMeEET MpaBa MOJy4aTb M 00pabaTbiBaTh IEPCOHAJbHBIE JlaHHBIC
pabotanka MBOY «Cpennsst mikona Nel5» o ero pacoBoi, HallMOHAILHOW MPUHAICKHOCTH,
MOJINTUYECKUX B3TJISATaX, PEIUTHO3HBIX WIH QUIOCOPCKUX YOeKAECHUAX, COCTOSSHUM 3710POBbs,
MHTUMHOW >KM3HM. B ciydasx, HENOCpeICTBEHHO CBS3aHHBIX C BOIPOCAMH TPYHOBBIX
OTHOIIIEHUM, B cOOTBETCTBUH cO CT. 24 Konctutymuu Poccuiickoit @enepanuu paboToaaTeNb
BIIpaBE IOJIyyaTh U 00pabaTbiBaTh J@HHBIE O YaCTHOW >KM3HU paOOTHUKA TOJIBKO C €ro
MMCBMEHHOTO COTJIacHsl.

O06paboTKa yka3aHHBIX MEPCOHATBHBIX JAHHBIX paOOTHUKOB pabOTOIaTEIeM BO3MOXKHA TOJIHKO
C UX corjacus 1u60 6e3 X corjacus B CAEAYIOIIUX CIIyqasX:

— NEPCOHAJIBHBIC JAHHBIC ABJIAIOTCA O6HI€I[0CTyHHI)IMI/I;

— TIEPCOHAJIbHBIEC JAHHBIC OTHOCATCS K COCTOSIHHIO 3J0pOBhs paboOTHHKA W UX 00paboTka
HEo0X0MMa JUTS 3alllUTHI €T0 KU3HHM, 3I0POBbS WIH MHBIX )KU3HEHHO BaKHBIX HHTEPECOB JINOO
KU3HU, 3T0POBbS WM WHBIX )KU3HEHHO BAXHBIX HHTEPECOB JPYrHX JIHUIl M OJYyICHHUE COTIIACHS
paboTHUKA HEBO3MOKHO;

— 10 TPeOOBAaHHIO MOJHOMOYHBIX TI'OCYJApCTBEHHBIX OPraHOB B CIIy4yasiX, IPEIyCMOTPEHHBIX
(dhenepanbHBIM 3aKOHOM.



3.1.3. Paboromarens BmpaBe oOpabaThiBaTh MEPCOHATIBHBIC NaHHBIE PAOOTHHUKOB TOJBKO C HX
MMUCBMEHHOTO COTJIACHSI.

3.1.4. IlucpmenHoe coriacue paboTHHKA Ha 00pabOTKY CBOMX MEPCOHAIBHBIX JAHHBIX JAOJKHO
BKJIIOYaTh B ceOsl:

— (damuimio, UM, OTYECTBO, aJpec CyObEKTa MEPCOHANbHBIX JaHHBIX, HOMEpP OCHOBHOIO
JNOKYMEHTA, YIOCTOBEPSIOIIETO €ro JIMYHOCTh, CBEJCHUS O J1aTe BBIIAYM YKA3aHHOTO JOKYMEHTA
Y BBIJJABIIEM €0 OPraHe;

— HauMeHoBaHUe ((daMuIui0, WMs, OTYECTBO) W aJpec OIeparopa, MOTYYarolero COTjacue
cyOBeKTa MepcoHaIbHbIX JaHHBIX;

— 11eJ1b 00pabOTKU NEPCOHANBHBIX JaHHbIX;

— IMepeueHb IEePCOHANBHBIX JaHHBIX, Ha 00pabOTKYy KOTOpBIX HaeTcs corjacue cyObekTa
MIEPCOHAIbHBIX JTAHHBIX;

— MepeyYeHb NeUCTBUI C TIEPCOHAILHBIMU JTAHHBIMU, HA COBEPIIIEHUE KOTOPBIX JTAETCS COTJIacue,
oO11ee onucaHue UCIOJb3yEMBIX OIEPATOPOM CIIOCOOOB 0OPaOOTKH MEPCOHATIBHBIX TaHHBIX;

— CPOK, B TCUHCHHUEC KOTOPOTO I[GflCTBy@T Corjiacue, a TaKxKe IMopsaaoK €ro OT3niBa.

dopma 3asgBiIeHHUS O corjacuM paOOTHMKAa Ha OOpabOTKY MEpCOHAJbHBIX JaHHBIX CM. B
npuiokeHnu 1 x Hacrosmemy [lomoxenuto.

3.1.5. Cornacue paboTHHKa HE TPEOYETCS B CICIYIONIUX CIydasiX:

1) o6paboTka mepcoHaTbHBIX JAaHHBIX OCYIIECTBISETCS HA OCHOBaHUHM TpynoBoro kojekca PO
WIH WHOTO (peepasibHOTO 3aKOHA, YCTAHABIMBAIOIIETO €€ IeJIb, YCIOBUS IOJyYCHHS
MEPCOHAIBHBIX JIAHHBIX M KPYr CyOBEKTOB, MEPCOHAIbHBIC ITaHHBIC KOTOPBIX ITOJUICKAT
00paboTKe, a TaKKe OMPELIISIIONIET0 MOJTHOMOYHUS paboToAaTeNs;

2) o0paboTka MEepCOHATBHBIX JAHHBIX OCYIIECTBIACTCS B IEJISIX HCIOJIHCHHUS TPYAOBOTO
JIOTOBODA;

3) oOpaboTka MEpPCOHAIBHBIX ITAHHBIX OCYIICCTBISETCS IJIsi CTAaTUCTHUYECKUX WJIM HWHBIX
HAyYHBIX IeJICH TIPH YCIOBUHU 0053aTeILHOT0 00C3IMYNBAHUS TICPCOHATBHBIX JaHHBIX;

4) oOpaboTka MEePCOHANBHBIX MAHHBIX HEOOXOaUMa IS 3aIIUTHl KU3HU, 3I0POBBS WIJIM WHBIX
YKU3HEHHO BKHBIX HHTEPECOB paOOTHUKA, ECIIH MOJIydeHUE €0 COTJIACHS HEBO3MOKHO.

3.1.6 buomerpuyeckue nepcoHagbHbIE JaHHbIE, KOTOPbIE XapaKTEPU3YIOT (PU3HOJOTHUECKHE U
Ouooruueckre 0COOEHHOCTH YeJ0BEKa, HAa OCHOBAHUU KOTOPBIX MOKHO YCTAaHOBUTbH €I0
JTUYHOCTH (OMOMETPUYECKUE TIEPCOHATIbHBIE JAHHBIE) M KOTOPBIE UCTIOIB3YIOTCS ONEPaTOPOM
JUISl YCTaHOBJIEHUS JINYHOCTU CYObEKTA MEPCOHATIBHBIX JIaHHBIX, MOTYT 00pabaThIBaThCS TOJIBKO
IIpY HAJIMYHMU COTJlacHsl B MMCbMEHHOM opMe CyObeKTa epCOHATBHBIX JaHHBIX.

3.1.7. O6paboTka OHMOMETPUYECKUX TIEPCOHAIBHBIX JAHHBIX MOJXET OCYIIECTBIATHCS O€3
corjacus cyObeKTa NepcoHaIbHBIX JAHHBIX B CBSA3H C pean3alieil MeK/JyHapOoJHbIX IOTOBOPOB
Poccuniickoit ®enepanum 0 peagMUCCUU, B CBA3HM C OCYIIECTBJICHHEM MPABOCYAUS U
HUCIIOJIHEHUEM CYI[66HI)IX AKTOB, a TAaKXXC B ClIy4dadaX, MNPCAYCMOTPCHHBLIX 3aKOHOAATCIbCTBOM



Poccuiickoit @enepannin 06 06opoHe, 0 OE€30MACHOCTH, O MPOTHBOJACUCTBUU TEPPOPUZMY, O
TPaHCIOPTHON O€30MacCHOCTH, O MPOTUBOJAECUCTBUU KOPPYILHUHU, 00 ONEepaTUBHO-PA3bICKHOMN
NESITeIbHOCTH, O TOCYIapCTBEHHOU CIIy)K0e, YroJIOBHO-HUCIIOJHUTEIBHBIM 3aKOHOAATEIbCTBOM
Poccuiickoit ®enepanuu, 3akoHogaTenbcTBOM Poccuiickoin denepaunu 0 MOPAJIKE BbIE3AAa W3
Poccniickoit @enepannu n Bbe3ga B Poccuiickyro @enepannio, o rpaxaancrse Poccuiickoit
denepanuu.

3.2. Ilopsimok 06pabOTKH, IEpeaun U XPaHECHHS TIEPCOHATBHBIX JaHHBIX.

3.2.1. PaGotauk OpraHuzauuu MOpeoCTaBiIsieT padOTHUKY oOTAena KajapoB OpraHuzauuu
JIOCTOBEpHBIE cCBeAeHUs O cebe. PabGoTHuk oTnena kazxpoB OpraHu3anuu  HpOBEPSIET
AOCTOBCPHOCTH CBG)IGHHﬁ, CBCpAA OAaHHBIC, ITPEAOCTABJICHHBIC pa6OTHI/IKOM, C UMCIOIIUMUCA Y
paboTHUKA TOKYMEHTaMHU.

3.2.2. B cooTBercTBUU cO CT. 86, 111. 14 TK P® B nensix obecriedenus npas u cB0OO yeloBeKa U
rpaxxiaaHuHa reHepanbHblil nupexktop MBOVY «Cpennsis mkona NelS5» (Pabortonarens) u ero
MPEICTaBUTENN TNpU 0O0pabOTKE NEPCOHANbHBIX JAHHBIX pabOTHUKA JOJDKHBI COONIOAATH
cienyromnme oommue TpeOoBaHus:

3.2.2.1. ObpaboTKa MepCOHATBHBIX JAHHBIX MOXET OCYIIECTBIISITHCS HCKIIOYUTEIHHO B EJAX
oOecrieueHHUsT COOJIFOJICHUST 3aKOHOB M WHBIX HOPMATHBHBIX IPABOBBIX AKTOB, COJCHCTBUS
pabOTHUKaM B TPYIAOYCTPOMCTBE, O0yUECHUHN U MPOJIBMKEHUU TI0 CIYX)O0e, 00ecredeHus: JIMIHON
0€30macHOCTH PaOOTHUKOB, KOHTPOJIS KOJIMYECTBA M KAa4yeCTBA BBIMOJHAEMONW pabOThHl H
obecreyeHnst COXpaHHOCTH UMYLIECTBA.

3.2.2.2. Tlpu ompexnenennn o0beMa M colepkaHusi, 00padaThIBa€MbIX MEPCOHATBHBIX JaHHBIX
Paboronarens nomken pykoBoactBoBatbes Koncrurynueit Poceuiickoit ®enepanuu, TpynoBsim
konekcoM Poccuiickoit denepanuu u MHbIMU (eepatbHbIMUA 3aKOHAMU.

3.2.2.3. [lpu npuHATHH pelIeHUH, 3aTparuBalOLIMX HHTEpechl paboTHuka, Paboromarens He
MMEeT TIIpaBa OCHOBBIBATbCA HA IMEPCOHAIbHBIX JaHHBIX pab0OTHHUKA, IOJYYEHHBIX
UCKJIIIOYUTENBHO B pe3yJabTaTeé HMX aBTOMATHU3UPOBAHHON 00pabOTKM WM 3JIEKTPOHHOIO
ITOJIy4EHUS.

3.2.2.4. 3amuTa nepcoHanbHbIX JaHHBIX pA0OOTHHUKA OT HEPABOMEPHOI'O UX UCIIOIb30BAHUS WIN
yTpaThl oOecrnieunBaercs PaboTonmarenem 3a CYET €ro CpeAcTB B MOPSIKE, YCTAaHOBJIEHHOM
(dhenepanbHBIM 3aKOHOM.

3.2.2.5. PabGOTHUKM M HUX MNPEACTABUTEIU JOJDKHBI OBbITh O3HAKOMJIEHBI MOJI PACHUCKy C
nokymeHntamu OpraHuszaiuy, ycTaHaBIMBAIOUIMMU MOPSJIOK 00paOOTKH MEPCOHANTbHBIX JAHHBIX

pPabOTHHUKOB, a TaKXke 00 UX IpaBax U 00S3aHHOCTAX B ATOM 00IaCTH.

3.2.2.6. Bo Bcex ciydasx oTka3 pabOTHHMKA OT CBOUX IpaB Ha COXpPAHEHHE U 3aLUTy TalHbI
HEJICHCTBUTEIICH.

IV. Ilepenaua u XxpaHeHHe NEPCOHATBbHBIX JAHHBIX

4.1. Tlpu nepenade nepcoOHANbHBIX JAaHHBIX paOoTHHKa PaboTtonmartens Ao0mKEeH coONOAaTh
cienyomue TpeboBaHusl.

4.1.1. He cooOmarh nepcoHalbHbIE JaHHbIE paOOTHHKA TPETbeW CTOpOHE 0€3 MUCHhMEHHOTO
cormacusg paOOTHHKA, 3a MCKIIOUYCHHEM ClIydaeB, KOTJa 53TO HE0OXOAMMO B IEJIX



MPEAYNPEXKACHUS YIPO3BI )KU3HU U 37J0POBbI0 pabOTHUKA, a TAK)KE B CIydyasX, yCTAHOBJICHHBIX
(dbenepanbHBIM 3aKOHOM.

4.1.2. He cooOmaTe TepcOHANbHBIC TaHHbIE PaOOTHHKA B KOMMEPYECKHUX IelsIX 0e3 ero
nucbMeHHoro coryiacusi. O6paboTKa MepCOHATBHBIX TaHHBIX PAOOTHUKOB B LIESAX IPOIBUKECHUS
TOBapOB, PabOT, YCIYT HA PHIHKE ITYTEM OCYIIECTBICHUS MPSMBIX KOHTAKTOB C IOTEHIMATHHBIM
MOTPEeOUTENIEM C IMOMOUIBIO CPEICTB CBSI3U JIOMYCKAETCS TOJBKO C €ro MpeABapUTEIbHOTO
corjacusi.

4.1.3. IlpenynpenuTs Jull, MOJYYHMBIIMX MEPCOHANbHBIE JaHHbIE pPaOOTHHKA, O TOM, YTO 3TH
JAHHBIE MOTYT OBbITh UCIIOJIb30BaHbI JIUUIb B LEAX, 11 KOTOPBIX OHU COOOIIEHbI, U TPeOOBaTh
OT O3TUX JHMIl MOJATBEPXKJAEHUS TOro, 4TO 3TO MpaBuio coOmroaeHo. Jluna, mnosmyduBiIne
NepCOHaJbHbIE  JaHHble  pabOTHUKA, 00sA3aHBl  COONIOAATH  PEXKHUM  CEKPETHOCTHU
(xonpuaenunanbHoctn). Jannoe Ionoxxenue He pacrpocTpaHsieTcss Ha 0OMEH MePCOHATBHBIMU
JaHHBIMU PaOOTHHUKOB B MOPSIIKE, YCTAHOBICHHOM (hefiepaibHbIMU 3aKOHAMHU.

4.1.4. OcymiecTBsATh TIepeaady MepCcoHaIbHBIX JaHHBIX PAaOOTHUKOB B mpesenax Opranu3anuu
B COOTBETCTBUHM ¢ HacTosmM [lomoxenuem.

4.1.5. Pazpemiatb A0CTynm K TE€PCOHAIBHBIM JIaHHBIM PAaOOTHUKOB TOJIBKO CHEIHUATBHO
YIOJJTHOMOYEHHBIM JIUIIaM, TPU 3TOM YKa3aHHBIC JIMIA JOJDKHBI UMETh MPaBO TOJy4aTh TOJIBKO
T€ TIEPCOHAJIbHBIE JTaHHbIE PA0OTHHMKA, KOTOPHIE HEOOXOIMMBI JJIsi BBIMOJHEHUS KOHKPETHOM

(GyHKIMH.

4.1.6. He 3anpamuBath MHPOPMAILIUIO O COCTOSIHUU 3/I0POBBSI paOOTHUKA, 32 UCKIIOUCHUEM TEX
CBEJCHHIA, KOTOPBIE OTHOCATCS K BOIPOCY O BO3MOXKHOCTH BBIMIOJIHEHUS pAa0OOTHUKOM TPYIOBOM

(GyHKIMH.

4.1.7. llepenaBaTh nepcoHalbHbIE JaHHbIE PA0OOTHUKA MPEJCTABUTENSAM paOOTHUKOB B MOPSIKE,
yctaHoBiIeHHOM TpynoBeiM koaekcom Poccuiickoit ®enepanuu, W OrpaHU4YMBaTh 3Ty
nH(OPMALIUIO TOJIBKO TEMH MEPCOHATBHBIMU JAaHHBIMU PaOOTHHKA, KOTOPbIE HEOOXOAUMBI IS
BBINIOJIHEHUS YKa3aHHBIMU MIPEICTABUTEISIMU UX (PYHKIIMH.

4.2. XpaHeHre 1 UCIIOJIH30BAHNUE TTEPCOHAIBHBIX TAHHBIX pA0OTHUKOB:
4.2.1. IlepconanbpHbie TaHHBIE PAOOTHUKOB 00pa0ATHIBAIOTCS M XPAHATCS B OTJENE KaJAPOB.

4.2.2. IlepcoHanbHble AaHHbIE PaOOTHUKOB MOT'YT OBbITh MOJY4YEHBI, IPOXOIUThH AAJbHEHIIYIO
00paboTKy U NepenaBaTbcs Ha XpaHEHUE Kak Ha OyMaXKHbIX HOCUTENSX, TaK U B JIEKTPOHHOM
BHJIC — JIOKAJIbHOM KOMIIBIOTEPHOW CETH W KOoMIbloTepHOW mporpamme «1C: 3apruiara u
KaJIpbD».

4.3. Ilpu noay4eHHH MePCOHAIBHBIX JaHHBIX HE OT paOOTHHKA (32 UCKITFOYCHUEM CIyJacB, €ClIn
NEepCOHANIbHBIE JIaHHBIE OBUIM TPEIOCTaBJICHBI pabOTOAATEN0 HAa OCHOBaHUH (pelepaibHOTO
3aKOHA WM €CJH IePCOHAIbHBIC JaHHBIC SBISIFOTCS OOMIETOCTYIMHBIMU) padoToaaTehb [0
Hayaja o0OpabOTKM TaKMX MEPCOHAIbHBIX JIAHHBIX O0053aH MPEIOCTaBUTh PAOOTHUKY
CJIEYIONTYI0 HH(POPMAIIHIO:

— HaMeHOBaHue ((pamMmiIns, UMs, OTYECTBO) U aJpec orepaTopa UM ero NpeACTaBUTES;

— 11eJ1b 00pabOTKU NEPCOHANBHBIX JAHHBIX U €€ IPAaBOBOE OCHOBAHHUE;



— IpearoJiaraeMble 1MoJIb30BaTeNu NEPCOHAIBHBIX IaHHBIX;

— YCTaHOBJICHHbIE HacTOSIKUM DeiepaibHbIM 3aKOHOM I1paBa CyObeKTa EPCOHAIbHBIX IaHHBIX.
V. JloeTyn K nepcoOHAJIbLHBIM JAHHBIM PA00THMKOB

5.1. IIpaBo mocTyna K NepCOHAIbHBIM JaHHBIM pa0OTHUKOB UMEIOT:

- nupektop MBOVY «Cpennsist mikosna NelSy;

- 3aMECTUTEIb JUpeKTopa 1o YBP;
- CEKpeTapsb.

5.2. Pabotauk Opranu3anuu UMeeT MpaBo:

5.2.1. TlomydaTh 1OCTYn K CBOMM NEPCOHAJIBHBIM JAHHBIM M O3HAKOMJIEHHE C HHUMHU, BKIIOYAs
npaBo Ha O€3BO3ME3JHOE IMOJIyu€HHE KONMUM Jr000M 3amucH, cojaepKalled IepcoHaIbHbIE
NaHHbIE PA0OOTHHKA.

5.2.2. TpeboBate oT PabGoTomarenss yTOUYHEHHs, MCKIIOYCHHUS WM HCIPABICHUS] HETOJIHBIX,
HEBEPHBIX, YCTApEBIINX, HEIOCTOBEPHBIX, HE3aKOHHO TOJYyYEHHBIX WJIH HE SBIISIONIUX
HeoOxoauMbIMu i1t PaboToarens nepcoHaIbHBIX TAHHBIX.

5.2.3. Tlonygats oT PabGoTonarens

— CBEJICHHUS O JIMLAX, KOTOPbIE UMEIOT JOCTYI K MEPCOHAIBHBIM JJAHHBIM MM KOTOPHIM MOXKET
OBITH IPEIOCTABIIEH TAKOU JOCTYII,

— TIepedeHb 00padaThIBAEMbIX MIEPCOHATBHBIX JAHHBIX U UCTOYHHUK MX MOTYICHUS;
— CpPOKHU 00pabOTKM MEPCOHATBHBIX JaHHBIX, B TOM YHCIIE CPOKU UX XPAHCHUS;

— CBCIACHHUA O TOM, KaKHWC HOPUANYCCKUC IMOCICACTBUA IJIA Cy6T)CKTa MEPCOHAJIBHBIX OAHHBIX
MO>KET MOBJIEYb 32 cO00M 00pabOTKa €ro NepCOHAIbHBIX JaHHbBIX.

5.2.3. TpeOoBath u3BemeHus Paboromarenem Bcex JHI], KOTOPbIM paHee ObLIM COOOIIEHBI
HCBCPHBIC WM HCIOJJHBIC IICPCOHAIBHBIC [TaHHBIC, 000 Bcex MMPOMU3BCACHHBIX B HHX
HUCKIIIOYCHUAX, UCIIPABJICHUAX WX JOIMOJITHCHUAX.

O6>anoBaTh B YNOJHOMOYEHHBI OpraH IO 3alIUTe IMpaB CYObEKTOB MEPCOHAIBHBIX JaHHBIX
WU B CyIeOHOM TOpsIIKE HEMpaBOMEpHBIC NEWUCTBHUS Wiau OesneicTtBus PaGotomatens mpu
00paboTKe U 3alIUTE €r0 NEePCOHANbHBIX JaHHbBIX.

5.3. KommpoBaTh M JenaTh BBINMCKM TNEPCOHAIBHBIX JaHHBIX pabOTHHKA pa3perniaercs
UCKJIIOYUTENBHO B CIIY’KEOHBIX LIEJISIX C MMCbMEHHOTO pa3pelieHrs HadyaJlbHUKA OT/Ieja KaIpoB.

5.4. Tlepemaua mHbOpPMAIIUK TPETHEH CTOPOHE BO3MOYKHA TOJBKO MPH MHUCHMEHHOM COTJIACHH
PabOTHUKOB.



VI. OTBeTCTBEHHOCTH 32 HAPYLLIEHHE HOPM, PEeryJHpPYIOLIUX 00padoTKy M 3a1HUTY
MEePCOHANbHBIX JaHHBIX

6.1. Pabotnuxku MBOY «Cpennsist mkona Nel5», BUHOBHBIE B HapyIIEHHMM HODPM,
pPEryaupyIMKUX MOTydeHue, 00paboTKy M 3alIUTy MEPCOHATBHBIX JAaHHBIX PaOOTHUKA, HECYT
TMCIUTUTHHAPHYIO aJIMUHUCTPATHBHYIO, IpaXKIaHCKO-IIPaBOBYIO Wi YTOJIOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBUH C (heZiepalbHBIMU 3aKOHAMHU.

6.2. Hupekrop MBOVY «Cpennsis mkona Nel5» 3a HapylleHHE HOPM, PETYIUPYIOIIHUX
noysyuyeHue, oOpaOOTKy Y  3alllUTy [EPCOHAIBHBIX  JAaHHbIX  pabOTHUKA,  HECeT
aJMUHHUCTPATUBHYIO  OTBETCTBEHHOCTh coriacHo cr. 5.27 wu 5.39 Koxgekca 00
aIAMUHUCTPAaTUBHBIX IIpaBoHapymieHusx Poccuiickon @Penepanuu, a TakkKe BO3MEIIACT
paboTHUKY  yliepOd, NPUYMHEHHBIA HENpPaBOMEPHBIM  HCIOJb30BaHHWEM  HUH(pOpMaluy,
coJiep Kaliei mepcoHaabHbIE TaHHbIC PaOOTHHUKA.



